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Request for Proposal for 2017 ATD Lincoln Programs

Proposal Submission Guidelines
		 
1. Proposal must be submitted using the Request for Proposal (RFP) form below.
2. If submitting more than one proposal, please complete a separate Request for Proposal form for each.
3. Refrain from selling from the podium during your presentation/facilitation.
4. All RFPs must be received no later than two months before the planned/available event date.
5. Only proposals meeting these guidelines will be included in the review process.


Presenter Information (include all co-presenters)

Name: ______________________________________________________________________


Title: _______________________________________________________________________


Address: ____________________________________________________________________


Email: ______________________________________________________________________


Phone: _____________________________________________________________________



Event Title: _______________________________________________________________



What days do you prefer for your event? ____________________________

ATD CORE Competency or Communities of Practice Topic 
 
Which competencies or communities of practice best describe your presentation? 

	ATD Areas of Expertise
	ATD Foundational Compentencies

	☐Change Management
☐Coaching
☐Evaluating Learning Impact
☐Instructional Design
☐Integrated Talent Management
☐Knowledge Management
☐Learning Technologies
☐Managing Learning Programs
☐Performance Improvement
☐Training Delivery
	☐Career Development
☐Global Mindset
☐Government
☐Higher Education
☐Human Capital
☐Learning & Development
☐Learning Technologies
☐Sales Enablement
☐Senior Leaders & Executives
☐Workforce Development





Event Goals/Objectives (Provide a brief description of the program. See https://www.td.org/Certification/Competency-Model for the competency model)














Learners Will (Provide a list of the learning objectives for the program)











Audience Level (describe the target audience)













Materials and Equipment Requested (describe what kind of materials and/or equipment you will need ATD Lincoln to provide)










Presenter Biography (please provide a summary of career and volunteer experience relevant to proposal. (50 words or less) along with a photo(s). This information will be used to promote the program and introduce the presenter)



















Social Media Question (Please list a question to share on our social media outlets to generate discussion)










Optional: Table Topic Discussion Question (Please list a question you would like the table to discuss during the networking/meal that ties into your program topic)












Will you be providing a link to any promotional videos for your presentation?

Yes     No 


If yes, please provide the URL below





Give-Aways:  Will you be providing any type of give-away for participants to win in a program drawing?

Yes     No 


If “yes” Please describe below



[bookmark: _GoBack]
Handouts (Please provide a “soft copy” of handouts, if applicable, for green “online” distribution. Please note the presenter is responsible for printing of all handouts and presentation materials)







Other Considerations (please provide any additional information that was not covered in the fields above)


Proposals may be submitted electronically or mailed to:

ATD Lincoln 
Vice President of Professional Development
P.O. Box 82914
Lincoln, NE 68501-2914
vpdevelopment@atdlincoln.org
 
Presenters will be notified by email no later than one month before an event date except under special circumstances.
 
*For workshops offered in addition to a learning event, presenters will receive one-half the revenue from the workshop portion of the event.
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